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I. O6mue monoxenusa

1.1. TIlomoxeHume o mopAAKe JOCTyNa MEAArOTHYECKHX pabOTHHKOB K HH(pOpPMAaIHOHHO-
TEJIEKOMMYHHKAIIUOHHBIM CeTSM M 0a3aM JaHHEIX, yYeOHBIM U METOMYECKUM MATepHaIaM, MY3eHHEM
tdoHmaM, MaTepHaNbHO-TEXHHYECKHM cpeactBaM (manee — ITopsimok) pa3paboTaHO B COOTBETCTBHH C
IYHKTOM 7 4acTH 3 crarei 47 DefepaibHoro 3akosa ot 29.12.2012 Ne 273-@3 «OG6 06pa3oBaHHH B
Poccuiickoit @eaepanum».

1.2. Hactosmui IIOpAIOK PErIaMEHTHPYET NOCTYIl IEJarorH4eckuX pabOTHHKOB MYHHIHNATLHOIO
OromkeTHoro obuieoOpa3oBarelbHOIO yupexaeHus «Cpexnnss obnieoOpaszopaTesibHas MmKoia Ne 3y
ApPTEMOBCKOIO ~ TOPOACKOTO  OKpyra  (mamee —  YupekacHHe) K HHOOPMaIHOHHO-
TETEKOMMYHHUKAIIMOHHBIM CETSM M 0a3aM JIaHHbIX, y4eOHBIM H METOJHUSCKHM MaTepHaiaM, My3eHHbIM
(ongam, MaTepHaIbHO-TEXHHIECKAM CPEICTBAM obecnedeHns 00pa3oBaTeIbHOMH 1eATETbHOCTH.

1.3. Jloctynm mejaroruyeckux paOOTHHKOB K pecypcaMm, nepeudcieHHbiM B 1.1.2. Ilopsaxa,
obecniednBaeTcsi B HeJsX Ka4YeCTBCHHOI'O OCYHIICCTBIICEHHSA WMH nenarornqecxoﬁ, MBTOHHHECKOﬁ,
Hay4YHOH MIIH MCCIIEZI0BATEILCKOH NeATEIbHOCTH.

I1. Ilopsinok pocTyna K HHGOPMALHOHHO-TEIEKOMMYHHKAIIHOHHBIM CETHM,
JIOKAJILHOM ceTH YupexaeHus

2.1. JlocTym mefarorayeckux paboTHUKOB K HH(POPMAIHOHHO-TeTIeKOMMYHHUKAIMOHHOM ceTH UHTepHeT
B YYpEeKIECHHH OCYIIECTBIACTCA C MEPCOHAIBHBIX KOMIIBIOTEPOB (CTAIMOHAPHBIX KOMIIBIOTEPOB,
UIAHIIETHBIX KOMITBIOTEPOB, HOYTOYKOB, H T.II.), TOJKIIOYEHHEIX K ceTH MuTepHer, Oe3 orpannyeHus
BPEMEHH U NOTpeOJIEHHOTO TpaduKa.

2.2, Ileparoruyeckue pabOTHHKH HMEIOT IIPAaBO JOCTYNA K IIOJHOTEKCTOBBHIM 3JIEKTPOHHBIM Oazam
JAHHBIX Ha YCJIOBHSX, YKa3aHHBIX B JIOrOBOPAX, 3aK/IIOYCHHBIX YUpEeXKJIEHHEM C IpaBoodiagaresieM
3JIEKTPOHHBIX PECYpCOB (BHEMHHE 0a3hl JaHHBIX). B 3aBHCHMOCTH OT yciioBHH paboTa ¢ 2JIeKTPOHHBIMH
MOKyMEHTaMH H H3JlaHusMH Bo3MokHa ¢ [IK, nogxmroueHHBIX K ceTH VHTepHeT, JOKanbHO# CceTH
Vupexnenus.

2.3. Jlng moctyna K HHGOPMAIIHOHHO-TEIeKOMMYHHKAIIHOHHEIM CETAM, JIOKAILHOH ceTH YupexneHus
TeIarorHYecKoMy pabOTHHKY NPENOCTABISIOTCS HACHTH(QHUKAIMOHHBIE JaHHble (JIOTMH ¥ Napoisb /
y4€THas 3aIHCh / JIEKTPOHHBIH Kmou u Ap.). IIpenocraBnenue moctyna ocymecTBIsIeTes HHKEHEPOM
110 HHHOPMALHOHHBIM TEXHOIOTHSM.

I11. ITopsxok nocryna k 6a3am JTaHHBIX

3.1. TleparoruuyeckuM pabOTHHKaM oOOecHEeYMBAEeTCs [OCTYI K CIEAYIOIMM 3JEKTPOHHBIM 6a3aM
JaHHBIX:

1) Cucrema 1CXpoHorpad IlIkosa 3.0 Ilpod;

2) Cucrema 3T Xponol pad XKypuan;

3) npodeccroHanbHbIe Oa3bl JaHHBIX;

4) uHpOpMaALMOHHBIE CIIPABOYHBIE CHCTEMBI;

5) NOUCKOBBIE CHCTEMEI,

3.2. JlocTyn K 31€KTPOHHBIM 0a3aM JaHHBIX OCYIIECTBISETCS HA YCIOBHAX, YKa3aHHBIX B JOTrOBOPAX,
3aKJIIOYEHHBIX YUpPeXIEHHEM C TPpaBoobIaaTeseM JIeKTPOHHBIX PeCypcoB (BHEIIHHE 6a3hl JaHHBIX).
3.3. Hudopmamus 06 o00pa3soBaTelbHBIX, METOAWYECKHX, HAYYHBIX, HOPMATHBHBIX H JPYIHX
AJIEKTPOHHBIX pecypcax, JOCTYNHBIX K II0IB30BaHHIO, pa3MelleHa Ha caiTe YupekKIeHus.

IV. Ilopsinok JocTyna K y4eOHBIM H METOAHYECKHM MaTepHa/JIaM

4.1. YueOHble ¥ METOAMYECKHE MaTepHalbl, pa3MellaeMble Ha O(QUUHATILHOM caiiTe YdpexiIeHHs,
HAXOJATCS B OTKPBITOM JIOCTYIIE.

4.2. Tlenaroruyeckne paOOTHUKH HMEIOT [IPaBO JOCTyNAa K y4e€OHBIM M METOJIHYECKHM MarepuajiaM
(manee marepuansl) (yueOHUKH, yd4eOHBIE NOCOOHS, METOIHYECKHE pa3pabOTKH, JOKYMEHTH yueOHO-
METOJMYECKHX KOMIUIEKCOB 110 JMCUMIUIMHAM, (OHIBI, pEeKOMEHIAIHH H HWHBIC MaTEpHAIBI), B TOM



YHCIIE, H K Y4eOHBIM H METOAHYECKHM MaTepHaliaM, pa3paboTYHKaMH H aBTOPaMH KOTOPOTO SBIISIOTCS
COTPYAHHKH Y YpPEIKICHHA.

Beigaua menarormyeckHM pabOTHHKaM BO BPEMEHHOE II0JIb30BaHHE YYeOHBIX H METOIHYECKHX
MaTepHaIoOB, HaXoAAIHXcA B OHOIHOTEYHO-HHPOPMALIHOHHOM LEHTPE YUPEKACHHSA, OCYIECTBIAETCS
3aBEIYIOIIHM OHOIHOTEKOH.

4.3. Cpok, Ha KOTOpBIH BHLIAIOTCA yueOHBIE H METOAHYECKHEe MaTepHAIbl, ONPEICIEeTC 3aBeIyIOIHM
Onbmmotexolt ¢ y4etoMm rpaduka HCIONB30BaHMA 3alpallMBAcMbIX MaTepHaioB B OHOIMOTEYHO-
uHGOPMALHOHHOM LEHTPE.

4.4. Bpinaua 1ejaroruyeckoMy paOOTHHKY M Clauya MM METOJMYECKMX MaTepHalIOB (HUKCHPYIOTCS
3aBeyOLIMM OHOIHOTCKOH B JKypHaIax BbLIaYH H/HWIH Qopmysape.

4.5. IleparornueckuM pabOTHMKAM 0 KX 3alpocaM MOTYT BBIAABATBCS BO BPEMEHHOE I10JIb30BaHUE
METOINYECKHE MaTepHAITBI, HMEIOIIHECA B METOIHYECKOM KaOuHeTe.

4.6. Belnaua nmearoruyeckuM pabOTHHKAaM BO BpeMeHHOE MOJL30BAHHE METOJHUECKHX MATEPHAIIOB
OCYIIECTBIIACTCSA 3aMECTHUTEIEM AUpEKTOpa 1o Y BP.

4.7. Cpok, Ha KOTOPBIH BBIIAIOTCA METOMYECKHE MATePHAIIBI, OTIPEICIAETCS 3aMECTHTEIEM THPEKTOPa
no YBP ¢ yueToM rpaduka HCIoIb30BaHUS 3alpallliBaeMbIX MAaTEPHATIOB B METO/IMUECKOM KaOHHETe.
4.8. Brinaua memarorudecKkoMy pabOTHHKY M cada HM METOAHMYECKHX MAaTepHaloB (HKCHPYIOTCHA B
JKYpHaJle BblIauu.

4.6. IIpu nosy4eHHH METOHYECKHX MaTEPHATIOB Ha 3JEKTPOHHBIX HOCHTEIAX, TOUICKAIINX BO3BPATY,
eIarorHyecKuM paboOTHHKAM He pa3pelaeTcs CTHPATh HITH U3MEHATEH Ha HUX HHAOPMAITHIO.

V. Ilopsaiok 10€Tyna K MaTepHAILHO-TeXHHYECKHM cpeacTBaM obecnedenust
o0pasoBaTe/IbHOH 1esITeJIbHOCTH

5.1. Moctyn nemarorudeckux pabOTHHKOB K MATEPHAIBHO-TEXHMUYECKMM CpEICTBaM obecreueHus
o0pa3oBaTenbHOH NeATeIbHOCTH OCYIIECTBIACTCA:

— 0Oe3 orpannueHHs K KaOMHeTaM, CIOPTHBHOMY M aKTOBOMY 3ajlaM M MHBIM MOMEINEHHSIM H MECTaM
IIPOBEJICHHS 3aHATHH BO BpPEMs, OIIPEICIICHHOE B PACIIMCAHUH 3aHATHIA;

— K KaOMHeTaM, CIIOPTUBHOMY H aKTOBOMY 3aJlaM M MHBIM IOMENIEHHAM H MECTaM IPOBEICHHUS 3aHATHIA
BHE BPEMEHH, ONPEICICHHOIO paclUCaHHeM 3aHsATHi, [0 COIJIACOBAaHHID C pabOTHHKOM,
OTBETCTBEHHBIM 32 JaHHOE MOMEIIEeHHE.

5.2. Jloctyn mnenarorm4eckux paOOTHHKOB, a TaKK€ OPraHW30BaHHBIX TPYII YYalMXcs 0]
PYKOBOJICTBOM  II€IarOTHYeCKOro paboTHHKa (paboTHHKOB) K ¢oHAaM My3es YUpekIcHHA
ocyIIecTBIseTcs OecnaaTHo.

5.3. llocemenne My3es YupexaeHHs OPraHH30BAaHHBIMH TPYNIIAMH YYAIIUXCS IO PYKOBOJICTBOM
NeJarori4ecKux pabOTHHKOB OCYIIECTBISAETCsS 10 IIMCBMEHHOH 3asiBKe, MOJAaHHOM Ie1arorHuecKHM
paboTHHKOM (He MeHee YeM 3a 2 pabodMX AHS JIO AAThl [OCEIICHHS My3es) Ha UMs PYKOBOIHTENS
My3es.

5.4. Moctyn k doHmam My3es YupexaeHus pernamentupyercs [lonoxenuem o mysee.

5.5. Hcnonp3zoBanHe OBHIKHMEIX (IIePeHOCHBIX) MAaTEPHAIBLHO-TEXHHYECKHX CpelcTB obecrmercHHs
00pa3oBaTeNbHON JEATENLHOCTH (HOYTOYKH, IIPOEKTOPBI, MY3bIKaJIbHBIE LEHTPbl, SKPaHbIl H T.II.)
OCYIIECTBJIACTCA 10 IHCEMEHHOH 3asBKe, IIOaHHOH MeJaroruyeckuM pabOTHHKOM (He MeHee 4eM 3a 3
pabo4ux JHA 10 [HA HCHOJIB30BAHUS MAaTEPHATBHO-TEXHHYECKHX CpPEACTB) Ha HMS JIHIA,
OTBETCTBEHHOI'O 3a COXPAHHOCTE H ITPABHJIIBHOC HCIIOJIB30BAHHE COOTBETCTBYHOIIUX CpEICTB.

5.6. Bryraya nenarorudeckoMy pabOTHHKY M cla4da UM JIBHKHMBIX (IIEPEHOCHBIX) MaTepHAIbHO-
TEXHHYECKHX CpeJICTB olecneyeHHs 00pa3oBaTeNbHON NeATENbHOCTH (HKCHPYIOTCA B IKypHAIE
BBIJIaYH.

5.7. JInsg KOIMPOBAHHUS MIIM THPAKMPOBAHHUSA YUeOHBIX H METOJHYECKHX MAaTEepPHAIOB IeIarorHyecKue
pabOTHHKH HMEIOT MPABO I0JIb30BATHCSA KOMHPOBATHLHBIM allapaToM, HAXOAAUMMCS B 3aKPEMIEHHOM
3a neJJaroru4ecKMM paboTHHKOM KaOuHeTre. B ciiyuae oTcyTCTBHSI KONHPOBAIBHOTO annapara —
HMEIOUIMMCS B JIpyroM KabOHHeTe IO COTJIAaCOBAHHWIO C IeIarorH4eckuM pabOTHHKOM, 3@ KOTOPBIM
3aKperlieH JaHHbIH yueOHbIH KaOHHeT.

5.8. Jlna pacrieyaThiBaHHMA y4eOHBIX H METOAWYECKHX MATEpHAIOB IeJarorHuecKue pabOTHHKH MMEIOT
[IpaBO TIMOJB30BATECA MPHHTEPOM, HaxXOOAUIUMCH B 3aKPEIJICHHOM 3a IeOarorH4eCKHM paﬁoTHHKOM
KabuHere.

5.9. B ciyyae HeOOXOAMMOCTH THP@KHPOBAHHMS HIIM [I€YaTH CBEPX YCTAHOBJIEHHOIO 00BEMA
MaTepHaJOB IIPH IPOBEJECHHH MAacCOBBIX JHATHOCTHYECKHX, KOHTPOJBHBIX, COLHOJOTHYECKHX



WCC/IE/IOBAaHUH TNeJlarorudecknii paboTHUK 00s2aH 0OpaTUTECS CO CilykeGHOl 3amuckoilf Ha HMA
JHPEKTOpa Y UpeimKaeHus.

VI IIpaBnaa uenosib30BaHASA JIEKTPOHHBIX CPEICTB KOMMYHHKAIMIA
BO BpeMsi Y4eOHBIX 3aHATHH

6.1. Bo Bpems ypoka, BO BpeMs BHEKIACCHBIX MEPONpPHATHH, HA 3aHATHAX JOIMOJHHTEIBHOIO
o0pa3oBanusi, CaMOMOJArOTOBKM, METOJMYECKHX COBELIAHMAX M T.II. MEJAarOrHYeCKAM paGOTHHKAM
paspelleHo 0.Ib30BaThC JTIOOBIM JICKTPOHHBIM CPECTBOM KOMMYHHKAIHH (MOOHIBHBIM TeIe(HOHOM,
IUICEPOM H JIDYTUMH 3JIEKTPOHHEIMH IPHOOpaMH), He OTHOCAIIUMHUCS K Y4eOHOM JedTeIbHOCTH, TOJIBKO
B HCK/TIOYMTEIBHBIX H JKCTPEHHBIX cilydasx. B moboM ciyyae MoOHIBHBI TenedOH, 3IeKTPOHHBIE
CPeACTBAa KOMMYHHKAIIHH MOTYT OBITE BKJIIOUCHBI TOJILKO B O€33BYHIOM pPeiKHME,

6.2. B ciyuae 3aniaHMpOBAHHOM IeNaroroM paGoTEI Ha YPOKAaX, 3aHATHAX MePCOHATLHBIE CPEICTRA
KOMMYHHKAIIHHA MOTYT OBITh HCHOJIB30BaHbl [UIA MOIIEPHKKH TPAIHIIHOHHBIX (POpM 0Opa3oBaTeIbHOTO
nporiecca. B 9ToM ciiydae 271€KTpOHHEIE EPCOHATBHBIE CPEICTBA KOMMYHHKALHH BKJIFOYAOTCA H
HCTIONIB3YIOTCA KaK HCTOYHHK HH(OPMAIHH TOJIBKO IpH y4eOHOH HeoOX0MMOCTH, y49anmecs padboTaroT
C NEPCOHAIBHBIMHU 3JIEKTPOHHBIMH CPEICTBAMH 101 KOHTPOJIEM I€/1arora.

6.3. MobunbHBI TeneoH M HHBIEC 3JICKTPOHHBIE CPEACTBA KOMMYHHUKAIIWH HEllb3s HCIOJIb30BATh KAK
HCTOYHHK HH(i)OpM&IIHH IIpH JHArHOCTHYECKHX, KOHTPOJIBHBIX, TCCTOBBIX, 3a4YCTHLIX,
5K3aMEHALMOHHBIX paboTax, a TAKKe 3alpEieHO TPHMEHSTh NMEPCOHATBHEIE JIEKTPOHHBIE CPE/ICTBA
KOMMYHHKAIMHA, B T.49. MOOMIBHEIH TenedoH, Ha BceX BHIAAX 3aHATHH Kak (oToanmapar, BHACOKAMEDY,
KaK CPeJICTBO IIPOIaraHkl JKeCTOKOCTH, HACHIIUS H IOPHOTpadHH.

6.4. 3anpemeHo MOCPEJCTBOM IEPCOHATIBHBIX 3NEKTPOHHBIX CPEICTB KOMMYHHKALMH CO3HATENIBHO
HAHOCHTB BpeJl HMH/DKY Y UpeKIeHHSs, yJacTHUKaM 00pa30BaTeIsHOro mpouecca.

VII. IlpaBuiia HCNoJIL30BAHHS 3JICKTPOHHBIX CPEACTB KOMMYHHKAIIHH
HA NepeMeHax H BHEYPO4YHOe BpeMs

7.1. Ha mepemeHax H IIOCle YPOKOB, BO BpeMs CAMOIOATOTOBKH OOYHYarOmIMXCS MOOHIBHBIM
TeNne(OHOM PEeKOMEHIYEeTCs TOIB30BaThCA B PEXKHME BHOPOBBI30BA, 0 Mepe HamoOHOCTH, HEe Memas
YCIIOBHAM paboThI JIPYTHX YYaCTHHKOB 00pa3oBaTeILHOTO Tporecca. [101b30BaTensaM 3anpereHo
IPOCTYIINBATh PAIHO H MY3BIKY B JINYHBIX LE/IX O€3 HAyIIHUKOB, C HAPYIICHHEM [IYMOBOTO PEKHMA.

VIIIL. donoanuTte bHbIe TPeGOBAHHS K YHACTHHKAM 00pa30BaTe/ILHOIO Mpolecca

8.1. [lnst cobmoneH s CTPYKTYPBI y4eOHOTO 3aHATHs M 00eCIe4YeHNs! KaueCTBEHHOM paboThl HA ypoke
NeIaroru4ecKuM pabOTHHKAM He PEKOMEHyeTCs IIPOU3BOIUTE Telie(OHHBIE 3BOHKH AETAM, POIHTEIIAM
(3aKOHHBIM TIPEJICTABUTENSAM) OOYJalONIMXCSl, II0JB30BATBCS BO3MOXHOCTBIO HH(MOPMAIIHOHHOIO
KOHTaKTa C MPEJICTaBUTEIISIMH aIMMHHCTPALIMH, 32 HCKIIOYCHHEM CIIy4aeB YPE3BbIYANHBIX CHTYAITHH.
8.2. PaccmartpuBaTh HCHOTR30BaHWE MOGUIIEHBEIX Teje(OHOB IeAArOrMYECKHMH PaGOTHHKAMH JUIS
HEMPOM3BOJACTBEHHBIX PAa3rOBOPOB BO BPEMs YPOKOB, BHEKJIACCHBIX, METOJAHYECKHX MEPONPHATHH, Kak
HapylIeHUe TPYI0BOH JUCIIUILIMHEL, BIEKYIIee 3a cO00H TUCIUIUTHHAPHYIO OTBETCTBEHHOCTD.

IX. XpaneHnne nepcoHaIbHbIX IEKTPOHHBIX CPEICTB KOMMYHHKAIH

9.1. Ilepconanbuple SNEKTPOHHBIE CPEACTBA KOMMYHHKALMM SBJIAIOTCA JHYHOH COOCTBEHHOCTBIO
I0JIb30BaTEJIA.

9.2. CoTpyIHHKH yYpexk/IeHHs, IeIarorn He HMEIOT NpaBa OpaTh Ha XpaHEHHE MOOMIBHEIE TeaedOHBI
YYallHXCsl, T.K. HE HECYT OTBETCTBEHHOCTH 3a HX COXPAHHOCTb.

9.3. B memsx coXpaHHOCTH NEPCOHATBHBIX 3IEKTPOHHBIX CPEICTB KOMMYHHKALIMH PEKOMEHIOBAHO:

[l He OCTaBJIATH 3JIEKTPOHHBIE CPEICTBA KOMMYHHKAIHi Oe3 IpHCMOTpa;

[l HH 1OJT KAKHM TIPEITIOTOM HE NIE€Pe/IaBaTh IEKTPOHHEBIE CPEICTBA KOMMYHUKAIMH B Yy/KHE PYKH;

[l OTBETCTBEHHOCTH 32 COXPAHHOCTH NEPCOHATBHBIX JIEKTPOHHBIX CPEICTB KOMMYHHKAL[HH JIEXKHT
TOJILKO Ha ero Biiajienblie (IIoas30BarTelie).

X. 3ak/04unTe/IbHbIE MOJIOKeHH S



10.1. Hacrosmuit Ilopsiiok mOMIEKHT 00A3aTEIbLHOMY COITIACOBAHHMIO € IPO(COIO3HEIM KOMHTETOM
nepBUYHON POQCOK3HON OpraHu3aly Y upexIeHHs.

10.2. [TopsAmoK BCTYIAET B CHITY ¢ MOMEHTA €TI0 YTBEPKICHHA PYKOBOAUTEIEM Y UPSHKICHHA.

10.3. Cpox neiictBusg [lopsaka He orpaHHYeH.

10.4. W3meHeHuss M JONOJHEHHMs B HacrosuMid ITopslok COINIACOBBIBAIOTCA € IPO(PCOH3HBIM
KOMHTETOM IEPBHYHOH IPOGCOIO3HOH OpraHu3aludl YUpeKICHUS H YTBEPKIAIOTCH AUPEKTOPOM
VupexieHus.
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