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IpumepHbIii
1. Obmue nomoxeHus

1.1. B coorBerctBuM ¢ myHKTOM 14 cratem 81 TpynoBoro konekca
Poccuiickoit ®emepanuy NOPSNOK MPOBENEHHMS ATTECTAIMM HA COOTBETCTBHE
3aHMMaeMOM JIOJUKHOCTH YCTaHABIMBAETCS TPYHOBBIM 3aKOHONATENHCTBOM U
MHBIMA HOPMATUBHBIMH IIPABOBBIMH aKTaMM, COAEPIKAIIMMU HOPMBI TPYIOBOTO
TIpaBa, TOKaJIbHBIMA HOPMATHBHLIMHU AKTaMH, IIPHHAMAEMBIMH C Y4eTOM MHCHUS
IIPE/ICTaBUTENIBHOrO OpraHa paboTHHUKOR.

Hactosmuii [Topsmok npoBefeHus aTTecTanii Ha COOTBETCTBHE 3aHIMAEMOR
JIOJDKHOCTH PabOTHHKOB 00pa30BATENLHON OPTaHU3AINHA (jajee — OpraHu3anms),
[0 TOJDKHOCTAM KOTOPBIX B COOTBETCTBUH C JIEMCTBYIOIMM 3aKOHOIATEILCTBOM
HE IpejyCMOTpeHa oO0s3aTenbHas aTTecTaluys HA COOTBETCTBHE 3aHUMASMOi
MOJDKHOCTH, ONPENCHISAET IPaBHIIa, OCHOBHBIE 3a1a4d M TPUHIUIILI TIPOBECHHUS
aTTeCTAllMH NaHHOH KaTeropuu paboTHUKOB OpraHu3aluy (1aliee — paGOTHHKOB).

1.2. Hacrosmuii ITopsmok mnpuMensercs K pabOTHUKAM OpraHm3aluii,
3aMeIIAOIIMM  TOJDKHOCTH, /JIsi KOTOPBIX YCTAHOBIEHHI TpeGOBaHHS K
KBIM(QUKALMH, HO He IIPeycMOTPeHa 06s3aTelIbHasT ATTECTAIMS HA COOTBETCTBHE
3aHMMaeMOid TOJDKHOCTH, B TOM YHCIIE B CIIyYasX, KOIJa 3aMeIleHre T0KHOCTEH
OCYIIECTBILAETCH 110 COBMECTUTENBCTBY, 8 TAKXKE IIYTEM COBMEINIEHHS TOKHOCTEMH
HapsTy ¢ paboTol B TOH e OpraHH3al|H, ONPEIEIeHHON TPYIOBEIM JOCOBOPOM.

1.2. Arrecramus pabGOTHHUKOB IIPOBOJUTCA B ULEIAX IOJTBEPIKICHHA
COOTBETCTBHs paOOTHHKOB 3aHUMAEMbIM UMH JOJKHOCTSIM HA OCHOBE OIEHKH MX
po(eCCHOHATBHOM JIeATeTbHOCTH.

1.3. OcHOBHBIMHE 3a/la4aMu IIPOBEICHMS ATTECTA[MHU SIBIIIOTCS:

CTUMYMPOBAHKE LIENICHANPABIEHHOTO, HENPEPEIBHOTO IIOBBINIEHHS YPOBHS
KBaIM(PHKALEE paGOTHUKOB, X HPO(ECCHOHAIBHOTO U JIMYHOCTHOTO POCTA;

OIIpe/IeNICHHe HEOOXOTUMOCTH ITOBBIIICHNS KBATU(DUKALUYN PAGOTHHKOB;

HOBBILEHUE DPYEKTHBHOCTH U KadecTBa paboTHI;

BBISBIICHHE IIePCIIEKTHB MCIONB30BAHUS ITOTEHI[MAIBHEIX BO3MOMKHOCTEH
pabOTHHKOB.

1.4. OCHOBHBIMM MPHHIMIAMH [POBEJEHHsS ATTECTALNH  SBISIOTCS
KOJUIerHalbHOCTh, IJIACHOCTb, OTKPBITOCTH, OOECIIEYUBAIONIHE OOBEKTHBHOE
OTHOWICHNE K pabOTHHUKAM, HEJOMyCTHMOCTh AMCKPHMMWHAIIME TIPH TPOBEICHHUH
aTTecTalllH,

1.5. ArTecTanmro He IPOXOJST ClieyIONKe PabOTHHKH:

a) mnpopaboTaBIIME B 3aHHMaeModl JIOJDKHOCTH MeHee [OByX JeT B
OpraHM3aIiK, B KOTOPOH IIPOBOJAHUTCS ATTECTALIMS,

0) 6epeMeHHEIE JKEeHILMHBL;

B) JKCHIIMHEI, HAXO/SIIHAECS B OTIYCKE T10 GEpEMEHHOCTH U POaM;

I) IMIa, HAXOASIHecs B OTIyCKE 110 yXOJy 332 PeOEHKOM JIO JOCTIKEHHS UM
BO3pacTa Tpex JIeT;,



II) OTCYTCTBOBABIIHME HA paboueM Mecte Gollee 4eThIpeX MECALIeB TOAPII B
CBSI3M ¢ 3200/IcBaHHEM.

ATtTtecTanus pabOTHHKOB, IIPEAYCMOTPEHHBIX IONIYHKTAMH «B» M «I»
HaCTOAMEr0 MyHKTa, BO3MOXKHA HE paHee 4eM uepe3 J[Ba T0/[a I0ocle HX BEIXOAa U3
YKa3aHHBIX OTITYCKOB.

ATrecraums pabOTHHKOB, [IPEAYCMOTPEHHEBIX HNOAIMYHKTOM «I» HACTOSAIIETO
IIyHKTa, BOSMOXXHa HE paHee YeM Yepe3 IO IOCIie UX BEIXO0/a Ha pabory.

2. OyHKIMH, TOJIHOMOYMS, COCTAB aTTECTAHONHOM KOMUCCHI

2.1. Artrecramms paGOTHHKOB B IEIAX IIOATBEPKACHUS COOTBETCTBUSA
PabOTHHKOB 3aHMMAaeMBIM MMH JTOJKHOCTSIM IIPOBOLUTCS HAa OCHOBE OLIGHKH WX
NpoQecCHOHATBEHOM JeITeIFHOCTH aTTeCTAMOHHO KOMUCCHEH, CAMOCTOSITEILHO
(opmupyeMoii opraruzauueii (qanee — aTTeCTAIMOHHAS KOMUCCHA).

2.2. ArtrecTaliOHHas KOMHUCCHS CO3/14€TCs PacloOpsAUTCIILHEIM ~ aKTOM
paboTonaTens B cocTaBe NpenceaTelsi KOMUCCHH, 3aMeCTHTENs TIpence aTens,
CeKpeTaps ¥ 4JICHOB KOMUCCHH.

2.3. B cocraB arTecTalMOHHON KOMUCCHU OpraHu3alUid B 00g3aTEIBLHOM
NOpANKEe  BKIIOMACTCS  NPEACTABUTENb  BRIOODHOTO  OpraHa  NepBHYHOM
Ipo(COr3HOM Oprauu3anyy.

2.4. ATTecranpioHHas KOMHCCHS TaKKe aaéT peKoOMeHAaIu paboTONATENIO O
BO3MOXHOCTH Ha3Ha4YCHUSA Ha COOTBETCTBYIOILIHE JODKHOCTH JUIl, HE MMEIOIINX
CIeNMaNbHOM IIOATOTOBKM MM CTaxa paboThl, YCTAHOBICHHEIX B pasnene
«TpeboBanms K KBanWUKALAL COOTBETCTBYIOIIEro pazgena ExuHoro
KBaTTH(PUKALMOHHOIO CIPaBOYHHKA JIOJDKHOCTEH PyKOBOLHTENCH, CIIEIHANNCTOR I
CIyXalmUuX M (WiM) NpPO(QEecCHOHANLHBIMEA CTaHAAPTAMH, HO OOJIAMAIONINX
AOCTATOYHBIM IPAKTHYCCKMM OINBITOM H KOMIIETEHTHOCTBIO, BBITOTHSIFOIIAX
Ka4eCTBCHHO W B IIOJIHOM 00beMe BO3JIOJKEHHEIE Ha HHUX JIOJUKHOCTHBIE
00s3aHHOCTH.

3. Ilopsimox aTrecTanuu

3.1. Atrecranus paGOTHHKOB B LENAX IIOATBEpPKICHHUS COOTBETCTBUS
3aHMMaeMBIM HMH JOJDKHOCTAM IPOBOAUTCS OJMH pa3 B IIATH JIET.

3.2. Arrecrauus  pabOTHHUKOB IIPOBOIMTCA B  COOTBETCTBHH  C
pacopsIUTEeALHEIM aKTOM PaboTodaTEls.

3.3. Paborojarens 3HAKOMUT PaGOTHHKOB C pPacHOPSNUTEIBHBIM aKkToOM,
COIEpXalliM CHHCOK pabOTHHKOB OpTaHM3alUK, MOMJIEKAIUX AaTTEeCTALNH,
rpauK IPOBEJSHUS aTTeCTalllH, IO POCIHUCh He MeHee ueMm 3a 30 KaleHAapHbIX
IHEH 0 IHA IPOBENEHMS UX aTTECTALHH 110 IpadHuKy.

3.4. Jlna mpoBeneHMs aTTeCTAllMM HA KaXKIOTO paboTHHKA paboTOjaTeNb
BHOCHUT B aTTECTAllMOHHYIO KOMHCCHIO OpPTraHU3alliH [IPEACTABIEHHE.

3.5. B npesicTaBIeHIH CONEpIKarTcs CBENEHHS 0 pabOTHHKE:

a) pamuus, UMs, OTYECTBO (PH HATHYUHM);

0) HaMMeHOBaHUE JOIDKHOCTH Ha JATy IPOBENEHNS aTTECTALIHM;



B) JlaTa 3aKJIIOYEHHS IO 3TOM JOIDKHOCTH TPYIOBOIO JOTOBOPA;

I) ypoBeHb OOpasoBamus ¥ (uin) KBaTH(QHKALMA 110 CIENHAJbHOCTH WU
HAIPaBJICHUIO MOATOTOBKH,

A) uHQOpMALKA O MONYYCHHH OTOJHUTENEHOTO IIPO(eCCHOHAIEHOTO
00pa30BaHKs O IPOPUITIO JIEATETEHOCTH;

€) Pe3yIbTaThl HIPEIBIAYIMX aTTeCTalit (B Clly4yae MX IIpOBe/IeHN );

K) ~ MOTHBHMDOBAHHAs  BCECTOPOHHSS W  OOBEKTHBHAS OLIeHKa
NPOYECCUOHANEHBIX,  JEJOBEIX  KAYecTs, pPe3yNbTaTOB  MPOdheCCHOHANBHON
JCATCNBHOCTH ~ Pa0OTHUKA IO  BBHIUIOIHEHWKH)  TPYHOBBIX 00s13aHHOCTEIH,
BO3IIO)KEHHBIX HA HETO TPYJOBEIM JOTOBOPOM.

3.6. PaboTozatess 3HaKOMUT PaGOTHHKA C MPEACTABIEHHEM TOJT pOCIIUCh HE
nosjiee 4eM 3a 30 KaieHJapHEIX jHel A0 JHs IpoBemeHus aTrectarmy. ITocie
OSHAKOMIICHHS C NPEJCTABICHAEM PabOTHHK IO JKETaHMIO MOXKET MPENCTABUTS B
aTTECTALMOHHYI0 KOMUCCHIO NOTIONHUTENBHEIE CBEACHHS, XapaKTepU3YIOLIHe ero
NPO(ECCHOHATBHYIO IEsATENBHOCTh 33 IIEPUOL ¢ HATHI NpEeABIAYINeld aTTecTaluu
(Tlpn  mepBUYHOM aTTeCTAlM — ¢ ATl HOCTYIUIEHMS Ha paboty), a Takke
CBCACHMS O MPOXOXKCHUN UM HE3aBUCHMOM OLICHKH KBalH(pHKAIHH.

IIpn orxase paboTHHKA OT O3HAKOMIIEHHMS C TIPEJICTABIEHUEM COCTABIACTCS
aKT, KOTOPBIH IOIMMCHIBaeTca paboTomaTeleM W IMIaMu (He MeHee IBYX), B
IPUCYTCTBUU KOTOPBIX COCTABIIEH AKT.

3.7. ATrecranus HDpPOBOAWTCA HA 3aCENAHMH ATTECTALMOHHON KOMICCHH C©
ydacTHeM paboTHHUKA.

3aceanue  aTTECTALMOHHON  KOMHCCHH  OpPraHM3ald  CYUTACTCS
NIPABOMOYHBIM, €CIIM Ha HEM IPUCYTCTBYIOT HE MEHee ABYX TpeTel OT o6Iero
YHCTIa YIIEHOB aTTECTALMOHHON KOMUCCHH OPraHH3aIHH.

B cmyyae orcyrcrBus paGoOTHUKA B J€HB IIPOBENECHHS ATTECTAlMM Ha
3acC/laHNM  aTTECTAllHOHHOM KOMMCCHM OpraHM3alldd 10  YBa)XUTEIHHEIM
[pUYIMHAM €ro aTTeCTalMs EPEHOCHTCA Ha JPYTYIO JaTy U B rpaduK aTTecTalliy
BHOCHATCS COOTBETCTBYIOUIHE M3MEHEHUSA, O 4YeM paboTogaTenh 3HAKOMHUT
PabOTHHKA IIOA POCIIHCH He MeHee 4eM 3a 30 KaTeHIapHbIX IHEH 10 HOBOM AaThI
NIPOBENECHUS €0 aTTECTAIUH.

Ilpu HesBke paOOTHHKAZ Ha 3acelaHWe ATTECTALMOHHOM KOMMCCHU
OpraHu3aiid  0Ge3 yBaXKUTENBHOM TPUYMHBI  ATTECTALMOHHAA  KOMUCCHS
OpraHH3alliy MPOBOJUT aTTECTAIMIO B €0 OTCYTCTBHE.,

3.8. ArTTecranmonHas KOMMCCHS OpraHu3auu paccMaTpUBaeT
mpejicTaBIeHne paboToaTeNs, a TAkKe JOIONHUTENbHEIE CBEeHNS (B ClIydae ux
IpefcTaBiieHus pabOTHUKOM).

3.9. Tlo pesynpTatam arTecTald pabOTHHKA ATTECTAIMOHHAS KOMHCCHS
IPUHUMAET OJJHO U3 CIIEAYIOIINX PeleHHi:

COOTBETCTBYET  3aHMMAaeMOM  JOJDKHOCTH  (yKa3eIBaeTcss  JOKHOCTH
paboTHUKA);

HE COOTBETICTBYET 3aHMMAeMOH MHODKHOCTH (YKa3bIBAaeTCS JOKHOCTH
paboTHHKA).

3.10. Pemenne NMpUHUMAETCS ATTECTALMOHHOM KOMHCCHEH OpraHW3aIuy B
OTCYTCTBHE ATTECTYE€MOIrO PabdOTHHKA OTKPHITHIM TOJIOCOBAHHEM OOIBITHHCTBOM



TOJIOCOB HIICHOB aTTECTAIMOHHOM KOMHCCHHM OpraHH3aliu, TIPHCYTCTBYIONUX Ha
3acelaHuH,

Ipu  npoxompmenwn arrecTanuu  paGOTHUK, SBISIONANCS — WIEHOM
aTTECTAlMOHHON KOMUCCHU OPTaHU3aLMK, HE Y9aCTBYET B TOJIOCOBAHHY 110 CROE!
KaHIHAJAType.

3.11. B cnoy4asx, Korga He MeHee MOJOBUMHBI HIICHOB aTTeCTalHOHHOM
KOMHMCCHH OpraHU3alliM, NPUCYTCTBYIOIIMX Ha 3acelJaHHH, IPOroJOCOBAIA 32
PENICHUE O COOTBETCTBMM PpabOTHHKA 3aHMMAEMOM JOMKHOCTH, paGOTHHK
[IPU3HAETCS COOTBETCTBYIONIHM 3aHUMAEMOH JOKHOCTH.

3.12. PesynpraTs aTTecTallMH paboTHHKA, HEIOCPEACTBEHHO
TNPUCYTCTBYIOIIETO Ha 3aCe/laHHH ATTECTAMOHHOM KOMWCCHH OpraHM3aliiH,
COOOIMIAIOTCS €My IIOCIE TIO/(BEIeHHS HTOTOB I'0JI0COBAHHS.

3.13. PesynbTatsl arrectanuu paboTHEK BIIpaBe 00XKaloBaTh B COOTBETCTBHH
C 3aKoHOJIaTenbcTBOM Poccuiickoit Penepanuu.

4. OdopmileHre pe3yIBTATOR aTTECTAIHH

4.1. Pe3ynspTaTel aTTecTAIHH pabOTHHKOB 3aHOCATCA B IIPOTOKOII,
TOJMACEIBACMBIN IpeJiceIaTeNIeM, 3aMECTUTENEeM IpeceiaTels, CEeKpeTapeM H
UICHaMH ATTECTAllHOHHOH KOMHMCCHH, IIPUCYTCTBOBAaBIIMMH HA 3aceIaHuu,
KOTOPBIH XPaHWUTCd C MPEACTABICHUAMHU, IOMOJHHUTEILHEIMU CBEJIEHUSIMHU,
IIpeACTaBICHHBIMHA CaMUMH paboTHHKaMH, XapaKTepU3YIONUMH 150.4
IPO(ECCHOHATBHYIO ESTENLHOCTE (B CIIyYae ux HaIu4us), y paboTojaTes.

4.2. Ha paboTHHKa, IIPOLIEANIEr0 ATTECTAMIO, HE IO3[HEe IBYX paboumx
JHEH CO JIHA ee IPOBEJCHUS CEKPETapeM aTTeCTALHOHHON KOMUCCHU OpraHu3aIuu
COCTaBJISCTCS BBRIIIUCKA U3 IIPOTOKOJIA, COAEPKaIas CBEICHHI 0 (aMUIIUK, MIMEHH,
0T4ecTBE (TIPM HAIMYHMH) ATTECTYeMOTO, HAHMEHOBAHHH ero JOJDKHOCTH, HATe
3acelaHus aTTECTAL[MOHHOW KOMUCCHH OpPTraHH3alMK, PE3YIBTaTaX TOIOCOBAHMUS, O
OPUHATOM A4TTECTAlMOHHOM KOMMCCHEM OpraHu3aliy pelneHHH. PaGoromartens
3HAKOMHUT PabOTHMKA C BBIMMCKOM M3 NPOTOKOJA IO POCIHMCH B TEUEHHE Tpex
pabounx OHe# mocne ee cocrapleHus. Brimucka wu3 IIPOTOKOJIA XPAHHUTCS B
JIMYHOM Jiefle pabOTHHKA.
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