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HNpOBEJeHHs ATTECTALHH PAGOTHHKOB
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«Cpennsis o6meoGpazoBaTebHas mKoaa Ne3y,

IO AOJIKHOCTAM KOTOPBIX B COOTBETCTBHH € AeHCTBYIOUMIHM

3aKOHOAATEJIbCTBOM He NPeAyCMOTpeHa 00si3aTe/IbHAS ATTECTAIIMSA HA

COOTBETCTBHE 3aHAMAEMO J0/IKHOCTH
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IIpumepHBbIT
1. O01IHe OJIOKEHUS

1.1. B coorBerctBUM ¢ nyHKTOM 14 crateu 81 TpymoBoro kojekca
Poccutickonn @enepanuy MOPSAIOK MNPOBEACHHUS ATTECTAllMM HA COOTBETCTBUE
3aHUMaeMOW JOJDKHOCTH YCTAaHABJIMBAETCA TPYAOBBIM 3aKOHOAATEIBCTBOM U
WHBIMA HOPMAaTUBHBIMH IPABOBBIMU AKTaMH, COACPKAIIUMHU HOPMBI TPYAOBOTO
MpaBa, JIOKAIbHBIMU HOPMATUBHBIMU aKTaMU, IPUHUMAEMbIMH C YYETOM MHEHUS
MPEACTAaBUTEIILHOTO OpraHa pabOTHUKOB.

Hacrosmmii [Topsimok npoBeneHus arrectalui Ha COOTBETCTBUE 3aHUMAEMOMN
JIOJDKHOCTH PaOOTHUKOB 00pa30oBaTEIbHOM OpraHU3aluu (Jlajiee — OpraHu3aliusi),
M0 JIOJDKHOCTSIM KOTOPBIX B COOTBETCTBHM C JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM
HE TPEeIyCMOTpeHa oOsi3aTenbHas aTTeCTallusi Ha COOTBETCTBHE 3aHUMaeMOU
JIOJDKHOCTH, ONPENENseT NMpaBuiia, OCHOBHBIE 33/1ayd M MPUHLMUIBI IPOBEACHUS
aTTeCTallMH TaHHOW KaTeropuu pabOTHUKOB OpraHMU3aIuu (anee — pabOTHUKOB).

1.2. Hacrostmmii Tlopsimox mnpumeHsiercs K paOOTHUKAM OpraHu3alu,
3aMEIAIONINM  JIOJDKHOCTH, JUJIE  KOTOPBIX  YCTAHOBJICHBI TpPeOOBaHHS K
KBaJu(UKALUK, HO HE IPETyCMOTpEHA 00s13aTeNbHAs aTTeCTAIUsl HA COOTBETCTBUE
3aHUMaeMOM JOJDKHOCTH, B TOM UYHKCIIE B CIIy4asix, KOT/Ia 3aMelIeHUe JOJIKHOCTEN
OCYILECTBIISIETCS IO COBMECTUTEINIBCTBY, @ TAKKE MyTEM COBMEIIECHUSI JOJIKHOCTEN
Hapsiy ¢ paboTol B TOM e opraHu3alluu, ONPeIeICHHON TPYAOBBIM TOTOBOPOM.

1.2. Artrecraumsi paOOTHHKOB NPOBOAUTCS B MLENIAX MOATBEPKACHUS
COOTBETCTBUS paOOTHUKOB 3aHUMAEMbIM UMH JOJKHOCTSIM Ha OCHOBE OILICHKH HUX
poecCUOHaNBbHOM eI TEIbHOCTH.

1.3. OcHOBHBIMM 3aJJa4yaMHU MPOBEJICHUS aTTECTALUH SIBISIOTCS:

CTUMYJIMPOBAHUE IIEJICHANPABIECHHOIO, HEMPEPHIBHOTO MOBBIIICHUSI YPOBHS
KBTM(PUKAIUKA PAOOTHUKOB, UX TPO(PECCHOHATFHOTO U JINYHOCTHOTO POCTA;

oTpeJieieHHe HEOOXOUMOCTH TMOBBIIIECHUS KBATU(PUKAIIUA PAOOTHUKOB,

noBbIIeHne YHPEKTUBHOCTH U KauecTBa pabOTHI;

BBISIBJICHUE TMEPCHEKTHB MCIOJb30BAHUS MOTEHIIMAIBHBIX BO3MOKHOCTEHN
pabOTHUKOB.

1.4. OCHOBHBIMM NPUHLMIAMH TPOBEJACHHUS  aTTECTAllMU  ABJISIOTCS
KOJIJIETHAIbHOCTh, TJACHOCTh, OTKPBITOCTh, OO€CIeUMBAIOIINE OOBEKTUBHOE
OTHOIIIEHHE K paOOTHUKAM, HEIOMYCTUMOCTh JAUCKPUMMHAIIMU TMPU MPOBEIACHUN
aTTECTaIlUH.

1.5. ATTectanuio He MPOXOAT CICAYIONINE PAOOTHUKH:

a) TpopaboTaBIIME B 3aHUMAEMOW JOJKHOCTHM MEHee JBYX JIeT B
OpraHu3alry, B KOTOPOU MPOBOAMUTCS aTTECTALINS;

0) OepeMeHHbBIC JKCHIIMHBI,

B) JKEHIIIMHBI, HAXOSAIINECS B OTIIYCKE 110 OEPEMEHHOCTH U pOJaMm;

T) W1, HAXOSAIIUECS B OTIYCKE MO0 YXOY 3a peOEHKOM JI0 TOCTHKCHHS UM
BO3pacTa TPeX JET;



71) OTCYTCTBOBAaBILIME Ha paboyeM MecTe 0ojiee YEeThIPEX MECALEB MOAPS. B
CBSI3U C 3a00JIEBaHUEM.

Atrectanysi paOOTHHMKOB, NPEIYCMOTPEHHBIX HOJNYHKTAMH «B» M «I»
HACTOSIIET0 MYHKTa, BO3MOXKHA HE PaHEe YeM uepe3 JiBa rojia Mociie UX BbIXOJa U3
YKa3aHHBIX OTITYCKOB.

ATtrectanysi paOOTHUKOB, IPETYCMOTPEHHBIX MOJIYHKTOM «J» HACTOSIIETO
IIYHKTa, BO3MO)KHA HE PaHee YeM Yepe3 rojl Mociie UX BbIX0oAa Ha padoTy.

2. OyHKIMH, TIOJTHOMOYHSI, COCTAB ATTECTALIMOHHOW KOMUCCUU

2.1. Artrectranysi paOOTHUKOB B IMEJSIX MOATBEPKIACHUS COOTBETCTBUS
PaOOTHUKOB 3aHUMAEMbIM UMH JOJDKHOCTAM MPOBOJUTCS HA OCHOBE OLICHKH HX
npoheCCUOHAIBHON JIEATEIbHOCTH aTTECTAlMOHHOW KOMUCCHEU, CaMOCTOSTEIIHHO
dbopmupyemoii opranuzanyei (najgee — aTTecTallioOHHass KOMUCCHS).

2.2. ArtrecTtalMOHHAasT KOMHMCCHUS CO3/IA€TCA PACHOPSIAUTEIBHBIM aKTOM
paboTojarenss B cOCTaBe Mpejcenaresis KOMUCCHU, 3aMECTUTENS Tpeceaarelis,
CEKpeTaps U YWICHOB KOMUCCHH.

2.3. B cocTtaB aTTecTallMOHHOW KOMHMCCHH OpTaHU3allMUd B 005S3aTEIHHOM
MOPSAKE  BKJIIOYAETCS  NPEJACTaBUTENb  BBIOOPHOTO  OpraHa  IEPBHYHOMU
po(COr03HOM OpraHu3aInu.

2.4. ATtTecTalluOHHAsI KOMUCCHUS Takke Aa€T peKOMEHAAIuu paboToIaTelo O
BO3MOXXHOCTH Ha3HAYEHUSI Ha COOTBETCTBYIOIIUE JIOKHOCTH JIUI, HE MUMEIOIINX
CIEIUAIBHOW TOJTOTOBKM WJIM CTaXka palOOThl, YCTAaHOBJICHHBIX B paszjese
«TpeboBanuss Kk kBanuUKAUM» COOTBETCTBYIOIIETO paszfena EauHoro
KBaJIU(UKAIIMOHHOTO CIIPAaBOYHUKA JOKHOCTEH PYKOBOJIUTENEH, CIICIIMATUCTOB U
ciykamux U (i) npodecCHOHAIBHBIMU CTaHAApTaMH, HO OOJaJaroIINX
JIOCTaTOYHBIM TPAKTUUYECKUM OIBITOM M KOMIETCHTHOCTBIO, BBIMOJIHSIONIUX
KAauyeCTBEHHO M B IIOJHOM OOBEME BO3JIOKCHHBIE Ha HHX JOJDKHOCTHEIC
00s13aHHOCTH.

3. ITopsiok arTecTanuu

3.1. Arrecranius paOOTHUKOB B IIENAX TMOATBEPKICHUS COOTBETCTBUS
3aHUMAaeMbIM UMU JOJKHOCTSM MPOBOJIUTCS OJIMH pa3 B MSATH JIET.

3.2. Artrecranusi  paOOTHUKOB  TPOBOAMUTCS B  COOTBETCTBUU  C
pacnopsiIuTeIbHBIM aKTOM paboToaaTes.

3.3. PabGotonmarens 3HAKOMUT PaOOTHUKOB C PACHOPSIUTENBHBIM aKTOM,
COJIEpIKaIllUM CIIMCOK PaOOTHUKOB OpraHU3alliy, TMOJICKAIIUX aTTeCTalluu,
rpaduK MPOBEICHUS aTTECTAIlMH, O] POCIKUCH HE MeHee ueM 3a 30 kajeHAapHbIX
JTHEH 70 JHS IPOBEICHUS UX aTTECTAI[UH 10 TPpauKy.

3.4. Jlns mpoBeAcHHWS aTTEeCTallUd Ha KaXJaoro paboTHUKA paboTomaresh
BHOCHT B aTTECTAlIMOHHYIO KOMUCCHIO OpTaHU3alllK MPEICTaBICHUE.

3.5. B mpencraBiieHnn COAepIKATCs CBENICHUS O paOOTHHKE:

a) pamunmsi, UMsi, OTYECTBO (MTPU HATMYHWN );

0) HAMMEHOBAHUE JIOJKHOCTHU Ha JaTy NPOBEJACHUS aTTECTALNY;



B) JlaTa 3aKJIOUYEHUS 10 3TOU JOJKHOCTH TPYAOBOTO JOTOBOPA;

I') ypOoBeHb 00pa30BaHHs W (WIM) KBAIM(PHUKAIIUK IO CHEHUATBLHOCTA WIIU
HaIPaBJICHUIO MOJTOTOBKHU;

n) uH@opMalusg O TMOJYYEHUU JOMOITHUTEIBHOIO MPOQPECCHOHATBHOIO
oOpa3oBaHus 10 TPODYUITIO 1eATENbHOCTH;

€) pe3yibTaThl NPEABIAYIINX aTTeCTalli (B cllydyae UX MPOBEJICHNUS);

)  MOTHBUPOBAaHHAs  BCECTOPOHHSSI M OOBEKTHBHAs  OIIEHKA
popeCCHOHANIBHBIX, JIEOBBIX Ka4deCTB, pe3yJIbTaTOB MPOQECCHOHATBHON
NEATEIbHOCTH  paOOTHMKA 1O  BBIIOJHEHWIO  TPYIOBBIX  OOS3aHHOCTEH,
BO3JIO)KCHHBIX HA HETO TPYAOBBIM JJOTOBOPOM.

3.6. PabGoronarens 3HAKOMUT paOOTHUKA C MPEACTABICHUEM IO/ POCIHUCH HE
no3aHee yeM 3a 30 kaJeHJapHbIX JTHEW A0 JIHS NpoBelaeHus arrectauuu. [locie
O3HAKOMJICHUS C MPEJICTaBICHUEM PaOOTHUK IO JKEJTaHUIO MOXKET MPEJACTaBUTh B
aTTECTAIIMOHHYI0O KOMHUCCHUIO JIOTIOJIHUTENIbHBIE CBEJICHUS, XapaKTePU3YIOIUe €ro
poeCCHOHANIBHYIO JIEATEIbHOCTh 3a MEPHOJ C JaThl MPEAbIAYIIEH aTTecTaluu
(Mpy TEepBUYHOM aTTeCTallMd — C JaThl TMOCTYIUIEHUWS Ha paldoTy), a TaKxke
CBEJICHUS O MPOXOKICHUN UM HE3aBUCUMOMN OIICHKU KBATH(UKAIINH.

[Ipu oTkaze pabOTHHKA OT O3HAKOMJICHHS C MPEACTABICHUEM COCTaBIISETCS
aKT, KOTOpPBIA MOAMHMCHIBaeTCS paboTojareiaeM W JullaMu (HEe MEHee JBYX), B
MPUCYTCTBUH KOTOPBIX COCTABIICH aKT.

3.7. Atrectanus NMPOBOJMUTCS HA 3aCEIAHUM aTTECTAIMOHHOM KOMMCCHH C
y4acTHEM pabOTHHKA.

3acelaHue ~ aTTECTAIlMOHHOW  KOMHUCCHMM  OpPraHHU3allu  CUMTACTCS
MPAaBOMOYHBIM, €CJIM Ha HEM MNPUCYTCTBYIOT HE MEHEe JIBYX TpeTed OT oO0IIero
YHUCIia WICHOB aTTECTAlMOHHON KOMUCCUY OpTaHU3alluH.

B cayuae otcyrcTBus paOOTHHKAa B J€Hb NIPOBEACHUS aTTeCTallud Ha
3acelaHid  aTTECTAIMOHHOW KOMHUCCHUU OpTaHM3allid 10  YBAKUTEIbHBIM
MPUYUHAM €r0 aTTECTaIusl TIEPEHOCUTCS Ha JIPYTYIO 1aTy U B TpaduK aTTeCTaluu
BHOCSITCA COOTBETCTBYIOIIME W3MEHEHHs, O YeM paldoTojaTe’db 3HAKOMHUT
paboTHHKA O] pOCITUCH HE MeHee ueM 3a 30 KaJeHIapHBIX JHEH 10 HOBOW JaThl
MIPOBEJICHUSI €T0 aTTECTAIIHH.

[Ipu HesiBke paOOTHMKA Ha 3acelaHMe AaTTeCTAllUOHHOM KOMHUCCUU
opraHu3anuu  0e3 YBaXUTEIBHOW TNPUYMHBI  aTTECTAIIMOHHAS  KOMHCCHS
OpraHu3alliy MPOBOAUT aTTECTALMIO B €70 OTCYTCTBHE.

3.8. ATTecTanmoHHas KOMHMCCHS OpraHu3aluu paccMaTpuBaeT
MpejCTaBlIeHre pabOTOAaTEelNIs, a TAKXKe JOMOJHUTEIbHBIE CBEICHUS (B Cillydae Ux
MpeCTaBICHUs] paOOTHUKOM).

3.9. Ilo pesynpraram arTecTal pabOTHHKA aTTeCTAllMOHHAs KOMHUCCHS
MPUHUMAET OJTHO U3 CJICIYIOMIMNX PEIICHUN:

COOTBETCTBYET  3aHUMAeMOW  JOKHOCTH  (YKa3bIBaeTCs  JOJDKHOCTH
paboTHUKA);

HE COOTBETCTBYET 3aHMMAEMOW JOHKHOCTH (YKa3bIBAeTCS JIOJDKHOCTH
paboTHUKA).

3.10. Pemenne mpuHMMAaeTCs aTTECTAIMOHHONW KOMHUCCHUEH OpTaHHW3aIllid B
OTCYTCTBHE aTTECTyeMOT0 Pa0OTHHKA OTKPBITHIM TOJOCOBAHHEM OOJIBITHHCTBOM



rOJIOCOB YJICHOB ATTECTALIMOHHOM KOMHMCCHUHM OPTaHW3alldH, MPUCYTCTBYIOIIMX HA
3aceJaHuMU.

[Ipy mnpoxoxkaeHWH  aTTecTallud  paOOTHUK, SBJSIOMIMNCA  YJICHOM
aTTECTAllMOHHOW KOMHMCCUU OpraHW3alliy, HE YYaCTBYET B TOJIOCOBAHUH IO CBOEH
KaHAuAaType.

3.11. B ciuyyasx, korma HE MEHEE IOJOBUHBI YJICHOB aTTECTALMOHHOU
KOMHCCUM OpPraHM3alliM, MPUCYTCTBYIOIIMX HA 3aCENaHUM, NPOTOJIOCOBAIMA 34
pEeIIeHre O COOTBETCTBHMM pPAa0OTHHKA 3aHMMAEMOW TOJDKHOCTH, PaOOTHHK
MIPU3HAETCS COOTBETCTBYIOIIUM 3aHUMAEMOM JOJKHOCTH.

3.12. PesynbraThel aTTecTaluu paboTHHKa, HEMOCPEICTBEHHO
MPUCYTCTBYIOIIETO HA 3aCENaHWH AaTTECTAMOHHOW KOMHUCCHM OpTaHU3alluH,
COOOIIAIOTCSl €My MOCJIE MOIBEACHUS UTOTOB TOJIOCOBAHUSI.

3.13. Pe3ynbTaThl aTTecTaliui pabOTHUK BIpaBe 00KaaoBaTh B COOTBETCTBUU
C 3aKOHOJaTenbCTBOM Poccuiickoit denepannu.

4. OdopmieHre pe3yabTaToB aTTecTaIlluu

4.1. Pesynbrarel arTecTali pabOTHUKOB 3aHOCATCS B  MPOTOKOJI,
HOJIMCHIBAEMbIN TIpeceNaTeNIeM, 3aMECTUTENIEM IMpeAceaTelis, CEeKpeTapeM u
YJIeHaMH AaTTECTAllMOHHOW KOMMCCHH, TPUCYTCTBOBABIIMMU Ha 3aceJaHUM,
KOTOPBI XpaHUTCS C TMPEACTABICHUSMHU, JOMOJHUTEIHHBIMUA CBEICHHUSIMH,
peICTaBICHHBIMU caMuMH  pabOTHHKaMH, XapaKTEPU3YIONTUMU 179
po¢eCCUOHATIBHYIO ACSATEILHOCTD (B Clydae UX HaJIW4us), y paboToaaTens.

4.2. Ha paOoTHuKa, MPOMIEAIIEr0 aTTeCTAlMI0, HE MO3JIHEE NBYX pabouymx
JTHEH CO JIHS €€ MPOBEJEHUS CEKPETapEM aTTECTAIMOHHOW KOMHCCUM OpraHU3aluu
COCTABJISIETCS BBIMMCKA U3 MTPOTOKOJIA, COAEpKAIlas CBEACHUS 0 (haMUIINU, UMEHU,
oTtuecTBe (MPU HAJIUYMH) ATTECTYEMOTO, HAMMEHOBAHUU €T0 JOJDKHOCTH, JaTe
3ace/laHus aTTeCTAllMOHHON KOMUCCUU OpTaHU3aIllH, pe3yIbTaTaX roJ0COBaHuUs, O
MPUHATOM aTTECTAIMOHHOW KOMHUCCHEH OpraHu3anuu pernieHuu. PaboTtomarensb
3HaKOMUT paOOTHHMKA C BBIMMCKOM M3 MPOTOKOJA TOJ POCHUCH B TEUYEHUE TPEX
pabouux AHEW Mocie ee COCTaBlieHUs. BbIMMCKa U3 MPOTOKOJIa XPaHUTCS B
JUYHOM Jiejie paOOTHHKA.
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